
The first step is to click on Setup 
New Account

1

Fill out fields for the Account 
Holder
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Select the Other Account 
Members tab

3

Click Add Account Member to add 
additional users to the account

4

Fill in account member 
information
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If applicable, navigate to the 
Organization tab

6

Click Add Item
7

Search for and select an 
organization
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Click Save New User
9

That’s it! You have just 
completed a practice tutorial, 
now go try it on your site!
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Scan to go to the interactive player
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